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PO3POBHUK:

IOpiit JIETTIAK

3acTynHUK JUpEeKTOpa

3 aJIMIHICTPaTUBHO-TOCIIOAAPCHKOT POOOTH

[TOT'OKEHO:

Hinens MIHUAK

[TomiyHMK AMpPEKTOpPaA 3 KaAPOBOI poOOTH




1. 3BAT'AJIBHI NOJIO’)KEHHSA

1.1. TociogapchbKuii miaApO3i SIBISIETbCA CTPYKTYPHUM M1APO3I1TI0OM KOJIEKY.
1.2. Tocnomapcekuit migpo3ain (mami ['TI) mignopsaKkoBYeTbes 3acTYIMHUKY
JTUPEKTOpa 3 aJIMIHICTpAaTUBHO-TOCTIOAApChKOi podoTu (Hami AI'P).

1.3. 3actymHMK JupekTopa 3  aJAMIHICTPATUBHO-TOCIONAPChKOI  poboTU

MPU3HAYAETHCS HA TIOCATY 1 3BUIBHSIETHCS 3 TIOCAIU JTUPEKTOPOM KOJIEIXKY.

1.4. Ha mocany 3actynauka gupekropa 3 AI'P mpuszHavaeThcsi ocoba 3 MOBHOIO
BUIIIOIO OCBITOI0, 0a30BOI0 BHUIOI0 OCBITOIO 3 JOCBIJIOM aJMIHICTPaTHBHO-
roCTo/IapChbKOi POOOTH HE MEHIIIE 1 POKY.

1.5. B cBoiit mismbHOCTi I'Tl kepyerscs Koncturymiero Ykpainu, Airouum

3aKOHOJABCTBOM, HaKa3aMHU JEp>KaBHUX KOHTPOJIIOIOYMX OpraHiB, KEpiBHHIITBA

KOJIEJI)KY, CTaTyTOM KOJIEIKY, 1HIIMMHA HOPMAaTUBHHMH aKTaMH, a TaKOX IIUM

[TomoxeHHsAM.
1.6. Ctpykrypa I'Tl 3aTBepKy€eThCSI TUPEKTOPOM KOJIEKY, BUXOJSIUU 13 YMOB 1
00’eMy poOIT, SIKI MOKJIAAIOTHCS HaA MIAPO3JAUT Y BIAMOBIAHOCTI 3 JIHOYUMU
HOpMaTUBaMHU.

3actynHuk qupekropa 3 AI'P:

- Kepye ycieto mismeHicTIO [Tl, Hece mnepcoHanbHy BIIMOBIIAIBHICTE 3a
CBOEYACHE 1 AKICHE BUKOHAHHS MOKJIa/IEHUX 3aBJaHb 1 PYHKIIIH;

- 3M1MCHIOE B MEXax CBO€i KomIeTeHUli (yHKIII ynpaBiiHHS (IJIaHyBaHHS,
oprasizailii, MOTUBAIIi1, KOHTPOJIO), MPUAMAE PIIICHHS, 000B’SI3KOB1 JJIA YCIX
npauiBHukiB ['Tl;

- posnoauiie  (QYHKIIOHATBHI OOOB’S3KM 1 OKpeMi JOPYYEHHS MK
cuiBpobiTHukamu ['TI, BcTaHOBmIOE Mipy 1X BIANOBINATBHOCTI, TIPH
HEOOXITHOCTI BHOCHUTHb NPOMO3HUII MPO 3MIHY TOCAJOBUX I1HCTPYKIIIH
MJIETIUX MOMY MPalliBHUKIB;

- BHOCHUTH JAUPEKTOPY KOJEIKY Mpomo3ullii 3 BAockoHaieHHs pobotu [T,
onTHUMI3allli HOro CTPYKTYPH 1 IITATHOI YUCEIBHOCTI,

- 0Oepe ydacTh B MEPCHEKTUBHOMY 1 MOTOYHOMY TIaHyBaHHI nisuibHOCTI ['TI, a
TaKOXX MIATOTOBII PO3MOPSIKEHb 1 IHIIUX JOKYMEHTIB, IO CTOCYIOTHCS

pOOOTH MiAPO3ALTY;



- Oepe yuactb B migbopi kaapiB ['Tl, BHOCHTh KepiBHUITBY HPOIMO3UIIi PO
3a0X0YEHHS 1 HAKJIAJCHHS TUCIMUIUTIHAPHUX CTATHEHb Ha npamiBHuKiB ['TI;

- 371iICHIOE KOHTPOJb BUKOHAHHA IMiJUIETTUMH HOMY IMpamiBHUKaMH CBOIX
ocaoBUX 000B’SI3KiB, JOTPUMAHHS TPYIOBOI JUCHUILTIHU 1 aismbHOCTI ['TI B
1JIOMY.

1.7. Ilix yac BiACYTHOCTI 3acTyInHUKa aupekTopa 3 AI'P (BiamycTka, BiIpsSKeHHS

1 T.11.) loro 000B’SI3KIB MOKJIAAAETHCS HA 3aBilyBaya TOCIOIaPCTBOM.

2. OCHOBHI 3ABJAHHA I'OCIIOJAPCBKOI'O ITIIAPO3ALTY
2.1. 'ocnioiapcbke 3a0€3MeueHHs ISNIBHOCTI KOJEKY: TEXHIYHE 00CITyrOByBaHHS
OyniBenb, MPUMIIIEHb, YCTaTKyBaHHS (CHUCTEM OMNATIOBAHHS, BOJOMOCTAYaHHS,
BEHTWIALII, €JIEKTpOMEepexk 1 T.A.), IUIaHyBaHHA, Oprafizamis 1 KOHTPOJIb
MPOBEICHHS 1X MOTOYHHUX 1 KamiTadbHUX PEMOHTIB, MOCTaYaHHS TOCIOAAPCHKUM
1HBEHTapeM, OpraHi3ailisi OXOPOHHU.
2.2.  OpranizamiiHO-METOJMYHE  KEPIBHUIITBO 1 KOHTPOJb 3  MHUTaHb
roCTOIapChbKOTO 0OCITYTrOBYBaHHS, PalliOHAILHOTO BUKOPUCTAHHS MaTepialbHUX 1
(hiHaHCOBUX PECYpPCiB, 30€peKEHHS BIACHOCTI KOJIEKY.
2.3. [TIligrotoBka 1 TMPEACTABICHHS JUPEKTOPY KOJEIKy 1H(DOopMaIliitHo-
AHATITUYHUX MaTepiaiiB MpO CTaH 1 MEPCHEKTUBU PO3BUTKY TOCIOJAPCHKOTO
3a0€3MeUeHHs ISUTBHOCTI KOJIEJKY, PO3pOOKa MPOIMO3HIN 3 BIOCKOHAJIECHHS
poOOTH rOCTIOAAPCHKOTO MAPO3ALITY.
2.4. Y4acTh y MIATOTOBIl 1 BHUKOHAHHI YMPaBIIHCHKUX pIIIEHb KEPIBHUIITBA 3
MUTaHb TOCTIOAPCHKOTO 3a0e3MeUeHHS TisITbHOCTI KOJISIKY.
2.5. KoHTponb, B MeXax CBO€i KOMMETEHIIi, 3a JOTPUMAHHSIM CaHITapHO-
MPOTHUETIIEMIYHOTO PEXKHUMY, TPABWI MPOTHUIIOKEKHOI OE€3MeKH, CBOEYACHE
B)KMBaHHS HEOOX1AHUX 3aXO/1B MPHU BUSABJIEHHI (DAKTIB iX MOPYILICHHS.
2.6. Opranizaiiiss €KOHOMIYHO-HaAIMHOT 1 Oe3meuyHoi eKcIuTyararii Oy/iBelb Ta
crnopya, oOJagHaHHS, CHCTEM TEIJIOBUX MeEpEeX 1 EeHEepProKOMyHiKaliil y
BIJIMOBIJIHOCTI JIIOYUX HOPM 1 MpaBWjl, BUPOOHMYUX IHCTPYKLIM 1 1HIIMX

PO3MOPSIKEHb BUILIECTOSIINX OpraHizalliii 1 opraiB Jlep:keHeproHarismy.



2.7. BenenHs mnepeq0aueHMMH YWHHUMH HOPMATHBHO-TIPABOBUMHU aKTaMU
BIJIMOBIAHOT JOKYMEHTAIli1, HaJJaHHS Y BCTAHOBJICH] TEPMIHU CTATUCTUYHOT 1 1HIIIO]
1H(opMalii mpo IisUTBHICTh TOCTIOIAPCHKOTO MiIPO3ILITY.

2.8. PimeHHs 1HIUX 3aBJaHb BIJMOBITHO JI0 ITIJICH KOJICITKY.

3. ®YHKIII TOCIIOJAPCHKOI'O NIJIPO3ALITY
3.1. IlnanyBaHHs, oprasizamisi 1 KOHTPOJIb TOCHOJAPCHKOrO 3abe3MeueHHs
JUSITBHOCT1 KOJISIIKY.
3.2. 'ocniomapcbke 00CTyroByBaHHS 1 3a0€3MeUEHHS HAJICKHOTO CTaHy BiAMOBIIHO
JI0 TIpaBUJI 1 HOPM BUPOOHUYOI CaHITapii 1 MPOTHUIIOKEKHOTO 3aXUCTy OYyaIBENb 1
MPUMIIIEHb KOJIE/DKY, KOHTPOJIb 3a CIPABHICTIO YCTaTKyBaHHsS (OCBITJICHHS,
CHCTEM OITAJIFOBaHHS, BEHTUJIALIIT Ta 1HIIE).
3.3. Po3poOsieHHsI Ta 3A1MCHEHHS KOHTPOJIO 332 BUKOHAHHSM IUIAHY 3aXOJiB IO
M1ATOTOBII KOJIEAXKY 10 pOOOTH B OCIHHBO-3UMOBUIN MEPIOJ.
3.4. Yuacth B 1HBEHTapu3allii OyJiBeib, MPUMIIICHb, YCTaTKyBaHHS B LUIAX
KOHTPOJIIO iX 30€peKeHHS 1 TEXHIYHOT'O CTaHy.
3.5. [InanyBaHHS MOTOYHMX 1 KaIITaJILHUX PEMOHTIB OCHOBHUX (OH/IB (Oy/I1BEIb,
CUCTEM BOJIONIOCTAYaHHs, MOBITPONPOBOMAIB 1 IHINUX CHOPYH), CKJIQJaHHs
KOIITOPHCIB TOCIIOJAPCHKUX BUTpAT.
3.6. PeMOHT mpuMilIeHb, CUCTEM BOJIONOCTAYaHHS, MOBITPOMPOBOJIB 1 1HIIMX
CHOPY/, KOHTPOJIb AKOCTI BAKOHAHHSI PEMOHTHHUX POOIT.
3.7. 3abe3nedyeHHs] MiIPO3AUTIB TOCMOJAPCHKUM I1HBEHTApeM, KOHTPOJIb 3a iX
paIrlioHaJTbHUM BHKOPUCTAHHSIM, 30€pEeKEHHSM, TMPOBEACHHSM CBOEYACHOTO
PEMOHTY.
3.8. OdopmieHHs HEOOXITHUX JAOKYMEHTIB JUIsl YKIJIAJEHHS JOrOBOPIB Ha
MPOBEACHHS poOOIT 1 HaJaHHA TMOCIYT CTOPOHHIMM  OpraHizaiisiMh 1
M1 IMTPHEMCTBAMU.
3.9. OtpumanHs 1 30epiraHHs KaHUEISPCHKOTO TpUIaAasl, TOCIOAAPCHKUX
MaTtepialliB, YCTaTKyBaHHS, 1HBEHTaps, 3a0€3MEUYeHHS HUMHU BIIUIIB KOJEIXKY,

001K TX BUTpayaHHS 1 CKIIaJaHHS BCTAHOBJICHOI 3BITHOCTI.



3.10. KoHTpos paiioHaNnbHOTO BUTpadyaHHs MaTepiaiB 1 (1HAHCOBUX KOIITIB, IO
BUAUISIOTHCS ISl TOCIIOIAPCHKUX IIiJIeH.

3.11. bnaroyctpiii 03eJIeHEHHS Ta IPUOUPAHHS TEPUTOPIH.

3.12. 3paificHEHHS KOHTPOJIO 3a OOcsSraMd BUKOHaHMX pOOIT, palioHAIbHUM
BUTPAYaHHsIM MaTepiajiB MpPH BUKOHAHHI PEMOHTHHUX pOOIT CTOPOHHIMHU
OprasizaifisiMu 1 manpueMcTBamMu. Bi3yBaHHs akTiB BUKOHAHHUX POOIT.

3.13. 3aificHeHHs] KOHTPOJIIO 3a CBOEYACHOIO MEPEBIPKOIO 3HaHb Aitounx Hopwm 1
[IpaBuii, HOpPMAaTUBHO-TEXHIYHOI JTOKYMEHTAIlIl 1 THCTPYKIIIM, a TaKOXK BUKOHAHHS
MEPCOHATIOM BUMOT IPAaBHJI HOPMATUBHO-TEXHIUHOI TOKYMEHTALIi 1 IHCTPYKIIIH.
3.14. 3paificHEHHST KOHTPOJIIO HASBHOCTI 1 CTaHy IPOTHUIIOXKEKHUX 3ac00iB Y
HiAPO3aIaxX KOJNEIKY, IPOBEACHHS iX BUNPOOYBaHHS, BUPILICHHS MUTAHHS IPO

3HATTS 1X 3 O0JIIKY 1 CIIUCaHHS B YCTAHOBIICHOMY TOPSIIKY.

4. IPABA
IN'ocniomapchKuii miaApO3/IiJT Ma€ MPaBo:

- OTPUMYBATH JOKYMEHTH, IO TOCTYNAlOTh B KOJEMXK 1 1HIIN 1H(dOpMaIliiiHi
Marepian 3a  CcBoiM  mpodiieM  AiSUTBHOCTI Ui O3HAaWOMJICHHS,
CHUCTEMaTU30BaHOTO 00JIIKY 1 BUKOPHUCTAHHS B POOOTI;

- OTPUMYBATH BIJ KEPIBHHUKIB MIAPO3AUIIB, BIJAUIEHb, MIAPO3ILIIB KOJIEIKY
iH(dopMaIiito, HEOOXiMHY JUIsi BUKOHAHHS TOKJIAJCHMX Ha HHOTO 3aBlIaHb 1
GyHKITH;

- 3IIMCHIOBAaTM B MEXaxX CBO€lI KOMIETEHIlI TMepeBIpKy 1 KOOPAUHAIIIO
TISJIBHOCTI  TIAPO3AUTIB, BIIAICHb KOJICIKY 3 MHUTaHb TOCHOAAPCHKOIO
3a0e3neyeHHsl, PO Pe3yabTaTH MEPEBIPOK TOMOBIIATH TUPEKTOPY KOJIEIKY;

- BHOCUTU TMPOMO3UIli MO BAOCKOHaNeHHIO ¢dopm 1 meromiB podotu [Tl 1
KOJISJIXKY B I[1JIOMY;

- Opatu y4acTh B mi00p1 1 pO3CTaBIICHHI KaPiB 3a CBOIM IpodisieM TisITbHOCTI;

- BHOCUTU MPOMNO3MUIIi KEPIBHUUTBY KOJEMIKY MO MHIABUIICHHIO KBamidikali,
3a0XOUYEHHIO 1 HAaKJIAJEHHIO CTATHEHb Ha TMpPAlIBHUKIB TOCIOAAPCHKOrO

MIPO3AUTY KOJIEIKY 3a CBOIM IpodisieM TisIbHOCTI;



Opatu ydacTh B Hapajax MpHu PoO3IJIsLli MUTaHb TOCTIOIAPCHKOTO 3a0e3MEUCHHS
JUSITBHOCT1 KOJIEIIKY;

BIIKJTIOUATH 1 3a00pOHATH €KCIUTyaTalliro oOJialHaHHS, SKE€ He BIJMOBIAAE
IpaBWIaM 1 TEXHIYHUM BUMOTaM;

BIJICTOPOHSITH BiJl poOOTH MpaIliBHUKIB, sIKI MOPYIIYIOTh [IpaBuiia mpu po6oTi.

5. BIAITOBITAJIBHICTD

3acTyNHUK JHUPEKTOpa 3 aJMIHICTPAaTUBHO-TOCIOAAPCHKOI poOOOTH Hece

NEePCOHANBHY BiAMOBIIAIbHICTD 3a:

BUKOHaHHA nokiaaeHux Ha ['TI ¢pyHkiii 1 3aBaaHb;
opraHizamito po6oru ITI, cBoewacHe 1 KkBami(ikoBaHE BUKOHAHHS
PO3MOPSKEHb, TOPYyYEHb KEPIBHUIITBA, YNHHUX HOPMATUBHO-TIPABOBUX AKTIB
3a CBOIM MpodisieM isUTbHOCTI;
pamioHanbHe 1 e(eKTHMBHE BUKOPHUCTAHHS MaTepiaibHUX, (IHAHCOBHX 1
KaJI[pOBUX PECYpPCIB;
CTaH TPYAOBOi JMCIUILUIIHA B TOCIOJAPCHKOMY IIAPO3/1Il, BUKOHAHHS HOTO
npaliBHUKAMU CBOiX (DYHKI[IOHAJILHUX 000B’SI3K1B;
AoTpuMaHHs TpamiBHUKaMu [Tl  mpaBun  BHYTPIIIHBOTO — PO3MOPSIIKY,
CaHITapHO-NIPOTUEIIAEMIYHOTO PEXKUMY, MPOTHIIOKEKHOT OE3MEKU 1 TEXHIKU
Oe3IeKH;
BEJICHHS JOKYMEHTaIlli, MepeadadyeHoi III0YMMU HOPMAaTUBHO-TIPABOBUMHU
aKTaMH, CTaHJapTiB, BIPOT1IHICTh 1H(POpMAILLiT;
HaJlaHHS B YCTAHOBJIGHOMY IOPSAKY JOCTOBIPHOI CTATHUCTMYHOI 1 1HIIOL
iHdopmarii npo aismbHICT [T
TOTOBHICTh T'OCIOAAPCHKOTO MIAPO3JLIY 10 poOOTH B YMOBaxX HaJA3BUYAMHHUX
CUTYaIlIN.

6. OCHOBHI B3AEMO3B’A3KU 'OCITIOAAPCBKOI'O

NIAPO3ALTY 3 IHHIUMU HIAPO3AIJIAMUA

BukoHaHHST pPEMOHTHO-OYIIBEIbHUX POOIT y MPUMIIICHHSIX [OBUHHI

MOTO/PKYBATHUCH 3 KEPIBHUKAMU TI1PO3/LIIB KOJICIIKY.








